
October 24, 2000

Subject: Commercial Carpet Dealers “ Trading Partner” listing application

Dear Prospective Trading Partner:

Enclosed is the form for the application to join our Commercial Carpet Dealer “Trading Partner Listing”.
Once your application is accepted, a listing will be published to sell and install carpeting to the State
Agencies and Public Bodies of Virginia in those areas as designated by you. This document will not only
serve as a basis for your Partnering with the Commonwealth, but contains Terms and Conditions which
will govern the future purchases and installation of carpet pursuant to the Partnering Agreement.

Submission checklist:

(1) Thoroughly complete the application form.  DO NOT leave any blank spaces on the form.
(2) Submit the form to the designated COVA reception points.

Please return your completed agreement within the next 7 – 10 days.  The COVA is attempting to establish
as many agreements as possible by the first week of November.

Should you have any questions, please feel free to contact me at the following email address:

contract-survey@dgs.state.va.us (Use “Trading Partner” as the subject)

Sincerely,

Robert J. Pareene
Statewide Commodities Contract Officer
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Mail to: COMMONWEALTH OF VIRGINIA Deliver to: COMMONWEALTH OF VIRGINIA

DEPARTMENT OF GENERAL SERVICES DEPARTMENT OF GENERAL SERVICES
DIVISION OF PURCHASES AND SUPPLY DIVISION OF PURCHASES AND SUPPLY
P. O. BOX 1199 805 EAST BROAD STREET
RICHMOND, VA  23218-1199 3RD FLOOR BID TABULATION AREA

RICHMOND, VA 23219

TRADING PARTNER
AGREEMENT

COMMERCIAL CARPET

The Commonwealth of Virginia (COVA) is compiling a listing of qualified carpet dealers with whom we
will establish this Trading Partner Agreement to sell/furnish and install carpeting for State Agencies and
Public Bodies.  These Partners will form a network of carpet dealers throughout the COVA.  Authorized
users of this agreement will issue solicitations specific to individual projects.  Prospective partners are
cautioned that any resulting agreement will require that the partner respond to solicitation issued whenever
and wherever placed by those authorized users having requirements for those items identified by the partner
in the areas the partner has chosen to service.  These solicitations may contain additional requirements such
as but not limited to Bid Bonds and Performance Bonds. Authorized users will only solicit those Partners
who hold a contractor’s license appropriate for the project. The authorized users may use any procurement
method allowed by law and/or regulation.

Commodity: Carpet Date: October 24, 2000

Contract ID #: 3601000-00 Return: Complete and return to one of the above listed points

Authorized Users: State Agencies and Public Bodies

Agreement Period:  “Date of issue” through
                                             December 31, 2002

Contract Officer: Robert Pareene Phone:  (804) 786-3849

In compliance with all the terms and conditions of this agreement, I certify that I am authorized to sign this agreement.
Company Name & Address

Date _____________________________________

__________________________________________ By  ______________________________________
                 Signature in ink

__________________________________________
Name ____________________________________

__________________________________________                    (Please Print)

__________________________________________ Title_____________________________________

Email Address: _____________________________

FIN or SS Number ___________________________ Telephone Number _________________________

FAX _____________________________________
=================================================================================
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AGREEMENT TERMS AND CONDITIONS

A. DEFINITIONS:

As used in this agreement the following definitions apply

Contractor(s) shall mean any firm which has been awarded a contract pursuant to this agreement.

Bid/Offer shall mean a response to a solicitation issued pursuant to this agreement.

Bidder(s)/Offeror(s) shall mean any firm that submits a response to a solicitation issued pursuant to this
agreement.

Trading Partner shall mean any firm that has duly executed this agreement with the COVA.

B. APPLICANT QUALIFICATIONS: Submissions will be accepted only from responsible commercial
carpet dealers.  A commercial dealer is a dealer that installs carpet in public buildings and business
including college dormitories.  The Commonwealth will use the following qualifications as part of its
determination of applicant responsibility:

1. Applicant shall be an authorized dealer for the products of the manufacturer listed in paragraph G of
this agreement.

2. Applicant shall be a licensed contractor in the specialty CIC Commercial Improvements, home
improvements.

3. Applicant shall be insured as outlined in paragraph F.

C. F.O.B POINT: All items delivered pursuant to this agreement shall be F.O.B. destination.

D. TRADING PARTNER CONTRACTOR REGISTRATION: If a contract for construction, removal,
repair, or improvement of a building or other real property is for seventy thousand dollars ($70,000) or
more, or if the total value of all such contracts undertaken by Bidder within any twelve month period is
five hundred thousand dollars ($500,000) or more, the Bidder is required under Title 54.1, Code of
Virginia (1950), as amended, to be licensed by the State Board of Contractors as a "Class A Contractor".
If such a contract is for seventy-five hundred dollars ($7,500) or more, but less than seventy thousand
dollars ($70,000), the Bidder is required to be licensed as a "Class B Contractor".  If such a contract is for
one thousand dollars ($1,000) or more, but less than fifteen thousand dollars ($15,000), the Bidder is
required to be licensed as a "Class C Contractor".  The Bidder shall place on the outside of the envelope
containing the bid and shall place in the bid over his signature whichever of the following notations is
appropriate, inserting his contractor license number

Licensed Class A Virginia Contractor No. _______________ Specialty ______________

Licensed Class B Virginia Contractor No. _______________ Specialty ______________

Licensed Class C Virginia Contractor No. _______________ Specialty ______________
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If the Bidder shall fail to provide this information on his/her bid or on the envelope containing the bid
and shall fail to promptly provide said contractor license number to the Commonwealth in writing when
requested to do so before or after the opening of bids, he/she shall be deemed to be in violation of Section
54.1-1115 of the Code of Virginia (1950), as amended, and his/her bid will not be considered.

If a Prospective Bidder does not have the required license prior to submission of bid, the bid shall not be
considered.  The Bidder shall have the appropriate specialty classification that is predominant for the
respective work.

Should you have a change in the type of Contractors License which you hold (A, B, or C) you will need
to notify this office.  The type of license required will be dictated by the estimated cost for each
individual project.

E. SITE VISIT:  Agencies and Political Subdivision may require mandatory site visits prior to submitting
bids/offers.  In the event that insufficient firms attend the mandatory site visit to insure adequate
competition, the agency/political subdivision may invite additional firms to a site visit at a later date.  The
determination as to whether or not sufficient firms attended the mandatory site visit shall be at the sole
discretion of the agency/political subdivision.  In no event shall a firm which was specifically notified of
the first mandatory site visit and did not attend the site visit be invited to any later site visits which are
arranged solely for the purpose of insuring adequate competition.

F. APPLICANT SHALL BE INSURABLE AS FOLLOWS:  By signing and submitting an application
under this solicitation, the applicant certifies that if awarded an agreement, it shall have the following
insurance coverages at the time the work commences. Additionally, it shall maintain these during the
entire term of the agreement and that all insurance coverages shall be provided by insurance companies
authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

During the period of the agreement, the Commonwealth reserves the right to require the Partner to
furnish certificates of insurance for the coverage required.

INSURANCE COVERAGES AND LIMITS REQUIRED:

1. WORKER'S COMPENSATION - Statutory requirements and benefits

2. EMPLOYERS LIABILITY - $100,000

3. GENERAL LIABILITY - $500,000 combined single limit.  The Commonwealth of Virginia is to
be named as an additional insured with respect to the services being procured.

4. AUTOMOBILE LIABILITY - $500,000

Coverages 3. and 4. are to include Premises/Operations Liability, Products and Completed Operations
Coverage, Independent Contractor's Liability, Owner's and Contractor's Protective Liability and Personal
Injury Liability.
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G. MANUFACTURERS:  Applicants shall provide a list of all of the carpet manufacturers for whom they
are authorized dealers.  By signing this agreement, I hereby certify that my firm is an authorized dealer
for the manufacturers listed below.  Complete the listing in the following table: Attach additional pages,
if necessary.

Manufacturer
Name

Manufacturer’s
Address

Telephone
number

Contact
Person
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H. GEOGRAPHICAL WORK AREA(S):

Partner applicants shall provide a list of all geographic areas they desire to service. Placing an X by a
County or City below will indicate that you can sell carpet from each of the manufacturers listed in
Paragraph G.  If you cannot sell carpet from each of the manufacturers listed in paragraph G above in
each of the counties/cities you have checked below, please identify on a separate sheet of paper which
carpets can be sold in what county/city.

County/City Mark X If You Can
Service The City/

County Below

Accomack County
Albemarle County
Alleghany County
Amelia County
Amherst County
Appomattox County
Arlington County
Augusta County
Bath County
Bedford County
Bland County
Botetourt County
Brunswick County
Buchanan County
Buckingham County
Campbell County
Caroline County
Carroll County
Charles City County
Charlotte County
Chesterfield County
Clarke County
Craig County
Culpeper County
Cumberland County
Dickenson County
Dinwiddie County
Essex County
Fairfax County
Fauquier County
Floyd County
Fluvanna County
Franklin County
Frederick County
Giles County
Gloucester County
Goochland County
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Grayson County
Greene County
Greensville County
Halifax County
Hanover County
Henrico County
Henry County
Highland County
Isle of Wight County
James City County
King & Queen County
King George County
King William County
Lancaster County
Lee County
Loudon County
Louisa County
Lunenburg County
Madison County
Mathews County
Mecklenburg County
Middlesex County
Montgomery County
Nelson County
New Kent County
Northhampton County
Northumberland County
Nottoway County
Orange County
Page County
Patrick County
Pittsylvania County
Powhatan County
Prince Edward County
Prince George County
Prince William County
Pulaski County
Rappahannock County
Richmond County
Roanoke County
Rockbridge County
Rockingham County
Russell County
Scott County
Shenandoah County
Smyth County
Southampton County
Spotsylvania County
Stafford County
Surry County
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Sussex County
Tazewell County
Warren County
Washington County
Westmoreland County
Wise County
Wythe County
York County
City of Alexandria
City of Bedford
City of Bristol
City of Beuna Vista
City of Charlottesville
City of Chesapeake
City of Clifton Forge
City of Colonial Heights
City of Covington
City of Danville
City of Emporia
City of Fairfax
City of Falls Church
City of Franklin
City of Fredericksburg
City of Galax
City of Hampton
City of Harrisonburg
City of Hopewell
City of Lexington
City of Lynchburg
City of Manassas
City of Manassas Park
City of Martinsville
City of Newport News
City of Norfolk
City of Norton
City of Petersburg
City of Poquoson
City of Portsmouth
City of Radford
City of Richmond
City of Roanoke
City of Salem
City of South Boston
City of Staunton
City of Suffolk
City of Virginia Beach
City of Waynesboro
City of Williamsburg
City of Winchester



Folder no. 3601000-00
File: 3601000-10 Rev Oct 24

Page 9 of 16

I. VENDORS MANUAL:  All solicitations issued by authorized users are subject to the provisions of the
Commonwealth of Virginia Vendors Manual and any revisions thereto, which are hereby incorporated
into this agreement in their entirety.  A copy of the manual is normally available for review at the
purchasing office and in addition a copy can be obtained by calling the Division of Purchases and
Supply - (804) 786-3845 or through the WWW at http://www.dgs.state.va.us/dps .

J. APPLICABLE LAWS AND COURTS:  All solicitations and any resulting contracts shall be governed
in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall
be brought in the courts of the Commonwealth.  The Contractor shall comply with all applicable federal,
state and local laws, rules and regulations.

K. ANTI-DISCRIMINATION:  By submitting their bids, Trading Partners certify to the Commonwealth
that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as
the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians
With Disabilities Act, the Americans With Disabilities Act and Section 11-51 of the Virginia Public
Procurement Act.

In every contract over $10,000 the provisions in 1. and 2. below apply:

1. During the performance of this agreement, the Contractor agrees as follows:

a) The Contractor will not discriminate against any employee or applicant for employment
because of race, religion, color, sex, national origin, or disabilities, except where religion, sex
or national origin is a bona fide occupational qualification reasonably necessary to the normal
operation of the Contractor.  The Contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices setting forth the provisions of this
nondiscrimination clause.

b) The Contractor, in all solicitations or advertisements for employees placed by or on behalf of
the Contractor, will state that such Contractor is an equal opportunity employer.

c) Notices, advertisements and solicitations placed in accordance with federal law, rule or
regulation shall be deemed sufficient for the purpose of meeting these requirements.

2. The Contractor will include the provisions of 1. above in every subcontract or purchase order
over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

L. ETHICS IN PUBLIC CONTRACTING:  By signing this agreement, all partners certify that their
bids/offers are made without collusion or fraud and that they have not offered or received any kickbacks
or inducements from any other, partner, bidder, supplier, manufacturer or subcontractor in connection
with their bid, and that they have not conferred on any public employee having official responsibility for
this procurement transaction any payment, loan, subscription, advance, deposit of money, services or
anything of more than nominal value, present or promised, unless consideration of substantially equal or
greater value was exchanged.

M. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By signing this agreement, all partners
certify that they do not and will not during the performance of this contract employ illegal alien workers
or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.
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N. DEBARMENT STATUS: By signing this agreement, all partners certify that they are not currently

debarred by the Commonwealth of Virginia from submitting bids or proposals on contracts for the type
of goods and/or services covered by this solicitation, nor are they an agent of any person or entity that is
currently so debarred.

O. ANTITRUST:  By entering into an agreement, the Contractor conveys, sells, assigns, and transfers to the
Commonwealth of Virginia all rights, title and interest in and to all causes of the action it may now have
or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia,
relating to the particular goods or services purchased or acquired by the Commonwealth of Virginia
under said agreement.

P. MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS:  Failure to submit a
bid on the official state form provided for that purpose shall be a cause for rejection of the bid.
Modification of or additions to any portion of the Invitation for Bids may be cause for rejection of the
bid; however, the Commonwealth reserves the right to decide, on a case by case basis, in its sole
discretion, whether to reject such a bid as nonresponsive.  As a precondition to its acceptance, the
Commonwealth may, in its sole discretion, request that the Bidder withdraw or modify nonresponsive
portions of a bid which do not affect quality, quantity, price, or delivery.  No modification of or addition
to the provisions of the contract shall be effective unless reduced to writing and signed by the parties.

Q. CLARIFICATION OF TERMS:  If any prospective Bidder has questions about the specifications or
other solicitation documents, the prospective Bidder should contact the buyer whose name appears on the
face of the solicitation no later than five working days before the due date.  Any revisions to the
solicitation will be made only by addendum issued by the buyer.

R. PAYMENT:

1. TO PRIME CONTRACTOR:

a) Invoices for items ordered, delivered and accepted shall be submitted by the Contractor
directly to the payment address shown on the purchase order/contract.  All invoices shall show
the state contract number and/or purchase order number; social security number (for
individual contractors) or the federal employer identification number (for proprietorships,
partnerships, and corporations).

b) Any payment terms requiring payment in less than 30 days will be regarded as requiring
payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect offers
of discounts for payment in less than 30 days, however.

c) All goods or services provided as a result of this agreement, that are to be paid for with
public funds, shall be billed by the Contractor at the contract price, regardless of which public
agency is being billed.

d) The following shall be deemed to be the date of payment: the date of postmark in all cases
where payment is made by mail, or the date of offset when offset proceedings have been
instituted as authorized under the Virginia Debt Collection Act.

2. TO SUBCONTRACTORS:
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a) A Contractor awarded a contract as the result of this agreement is hereby obligated:

1) To pay the subcontractor(s) within seven (7) days of the Contractor's receipt of
payment from the Commonwealth for the proportionate share of the payment received for
work performed by the subcontractor(s) under the contract; or

2) To notify the agency and the subcontractor(s), in writing, of the Contractor's
intention to withhold payment and the reason.

b) The Contractor is obligated to pay the subcontractor(s) interest at the rate of one
percent per month (unless otherwise provided under the terms of the contract) on all
amounts owed by the Contractor that remain unpaid seven (7) days following receipt of
payment from the Commonwealth, except for amounts withheld as stated in (2) above.  The
date of mailing of any payment by U. S. Mail is deemed to be payment to the addressee.
These provisions apply to each sub-tier Contractor performing under the primary contract.
A Contractor's obligation to pay an interest charge to a subcontractor may not be construed
to be an obligation of the Commonwealth.

S. PRECEDENCE OF TERMS:  In the event there is a conflict between this agreement and any contract
resulting from this agreement, the Terms and Conditions of this agreement shall apply.

T. QUALIFICATIONS OF TRADING PARTNERS:  The Commonwealth may make such reasonable
investigations as deemed proper and necessary to determine the ability of the potential partner to perform
the services/furnish the goods and the potential partner shall furnish to the Commonwealth all such
information and data for this purpose as may be requested.  The Commonwealth reserves the right to
inspect potential partner’s physical facilities prior to award to satisfy questions regarding the potential
partner's capabilities.  The Commonwealth further reserves the right to reject any listing application if the
evidence submitted by, or investigations of, such potential partner fails to satisfy the Commonwealth that
such potential partner is properly qualified to carry out the obligations of this agreement and to provide
the services and/or furnish the goods contemplated therein.

U. TESTING AND INSPECTION:  The Commonwealth reserves the right to conduct any test/inspection
it may deem advisable to assure goods and services conform to the specifications.

V. ASSIGNMENT OF CONTRACT:  A contract shall not be assignable by the Contractor in whole or in
part without the written consent of the Commonwealth.

W. ASSIGNMENT OF THIS AGREEMENT: This agreement shall not be assignable by the partner in
whole or in part without the written consent of the Commonwealth.

X. CHANGES TO ANY RESULTING CONTRACT:  Changes can be made to any contract awarded
pursuant to this agreement in any of the following ways:

1. The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price
of the contract resulting from such modification shall be agreed to by the parties as a part of their written
agreement to modify the scope of the contract.

2. The Purchasing Agency may order changes within the general scope of the contract at any time by
written notice to the Contractor.  Changes within the scope of the contract include, but are not limited to,
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things such as services to be performed, the method of packing or shipment, and the place of delivery or
installation.  The Contractor shall comply with the notice upon receipt.  The Contractor shall be compensated
for any additional costs incurred as the result of such order and shall give the Purchasing Agency a credit for
any savings.  Said compensation shall be determined by one of the following methods:

a) By mutual agreement between the parties in writing; or

b) By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be
done can be expressed in units, and the Contractor accounts for the number of units of work
performed, subject to the Purchasing Agency's right to audit

c) the Contractor's records and/or to determine the correct number of units independently; or

d) By ordering the Contractor to proceed with the work and keep a record of all costs incurred and
savings realized.  A markup for overhead and profit may be allowed if provided by the contract.
The same markup shall be used for determining a decrease in price as the result of savings
realized.  The Contractor shall present the Purchasing Agency with all vouchers and records of
expenses incurred and savings realized.  The Purchasing Agency shall have the right to audit the
records of the Contractor as it deems necessary to determine costs or savings.  Any claim for an
adjustment in price under this provision must be asserted by written notice to the Purchasing
Agency within thirty (30) days from the date of receipt of the written order from the Purchasing
Agency.  If the parties fail to agree on an amount of adjustment, the question of an increase or
decrease in the contract price or time for performance shall be resolved in accordance with the
procedures for resolving disputes provided by the Disputes Clause of this contract or, if there is
none, in accordance with the disputes provisions of the Commonwealth of Virginia Vendors
Manual.  Neither the existence of a claim nor a dispute resolution process, litigation or any other
provision of this contract shall excuse the Contractor from promptly complying with the changes
ordered by the Purchasing Agency or with the performance of the contract generally.

Y. CHANGES TO THIS AGREEMENT:  The parties may agree in writing to modify the scope of the
agreement.

Z. DEFAULT:  In case of failure to deliver goods or services in accordance with the contract terms and
conditions, the Commonwealth, after due oral or written notice, may procure them from other sources
and hold the Contractor responsible for any resulting additional purchase and administrative costs.  This
remedy shall be in addition to any other remedies which the Commonwealth may have.

AA. TAXES:  Sales to the Commonwealth of Virginia are normally exempt from State sales tax.
State sales and use tax certificates of exemption, Form ST-12, will be issued upon request.
Deliveries against this contract shall usually be free of Federal excise and transportation taxes.
The Commonwealth's excise tax exemption registration number is 54-73-0076K.

AB. TRANSPORTATION AND PACKAGING:  By submitting their bids, all Partners certify and
warrant that the price offered for FOB destination includes only the actual freight rate costs at the lowest
and best rate and is based upon the actual weight of the goods to be shipped.  Except as otherwise
specified herein, standard commercial packaging, packing and shipping containers shall be used.  All
shipping containers shall be legibly marked or labeled on the outside with purchase order number,
commodity description, and quantity.
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AC. DRUG FREE WORKPLACE: The Trading Partner acknowledges and certifies that he

understands that the following acts by the Partner, his employees, and/or agents performing
services on state property are prohibited:

1. The unlawful manufacture,
distribution, dispensing, possession or use of alcohol or other drugs; and

2. Any impairment or incapacitation
from the use of alcohol or other drugs (except the use of drugs for legitimate medical purposes).

The Partner further acknowledges and certifies that he understands that a violation of these
prohibitions constitutes a breach of contract and may result in default action being taken by the
Commonwealth in addition to any criminal penalties that may result from such conduct.

AD. Renewal of Agreement: The agreement is renewable for four(4) one-year periods.  Four one-year
renewals remain.  The decision to exercise a renewal option will be made by the Agreement Officer
approximately Three to six months in advance of the expiration date of the current term

AE. AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the agency
shall be bound hereunder only to the extent of the funds available or which may hereafter become
available for the purpose of this agreement.'

AF. WITHDRAWAL OF BID DUE TO ERROR:  Bid withdrawal shall be in accordance with Section 5-
13 of the Vendors Manual, December 1998.

AG. DELIVERY:  After receipt of order, unless a longer delivery period is specified on purchase order,
delivery and installation shall be effected within a reasonably prompt time frame but in no event will the
time frame be longer than the delivery period specified on price sheet for the product ordered.

AH. DELIVERY AND STORAGE:  It shall be the responsibility of the Contractor to make all
arrangements for delivery, unloading, receiving and storing materials in the building during installation.
The Owner will not assume any responsibility for receiving these shipments.  Contractor shall check with
the Owner and make necessary arrangements for security and storage space in the building during
installation.

AI. CONTRACTOR'S TITLE TO MATERIALS: No materials or supplies for the work shall be
purchased by the Contractor or by any Subcontractor subject to any chattel mortgage or under a
conditional sales or other agreement by which an interest is retained by the seller.  The Contractor
warrants that he has clear title to all materials and supplies for which he invoices for payment.

AJ. ASBESTOS:  Whenever and wherever during the course of performing any work under this contract, if the
Contractor discovers the presence of asbestos or suspects that asbestos is present, the contractor shall stop
the work immediately, secure the area, notify the Building Owner and await positive identification of the
suspect material.  During the downtime in such a case, the Contractor shall not disturb any surrounding
surfaces but shall protect the area with suitable dust covers.  In the event the Contractor is delayed due to
the discovery of asbestos or suspected asbestos, then a mutually agreed extension of time to perform the
work shall be allowed.  Contractor shall not use any asbestos containing materials in the performance of
this contract.
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AK. AUDIT:  The Contractor hereby agrees to retain all books, records, and other documents relative to this

contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia,
whichever is sooner.  The agency, its authorized agents, and/or State auditors shall have full access to and
the right to examine any of said materials during said period.

AL. FINANCIAL STATEMENT: The ordering entity reserves the right to require the successful Bidder
to supply the latest independently audited financial statement to DGS/DPS before any award is made.

AM. STATE USE TAX:  The Department of Taxation has determined that permanently glued down carpet
is subject to State use tax.

AN. SAMPLES FOR DISTRIBUTION TO AGENCIES:  Upon request, the Contractor or manufacturer
shall furnish sample book of items awarded directly to the using agency or public body

AO.  INSTALLATION:  Contractor shall be responsible for installation of carpet in accordance with the
Virginia Uniform Statewide Building Code, the manufacturer's instructions and these specifications.

1.  The Contractor shall be responsible for completely supervising and directing the work under this
contract and all subcontractors that may be utilized, using his best skill and attention.  Subcontractors who
perform work under this contract shall be responsible to the prime Contractor.  The Contractor shall be
fully responsible for the acts and omissions of his subcontractors and of persons employed by them as he is
for the acts and omissions of his own employees.  The contractor while on the job site, shall have at least
one employee whom is certified by the carpet manufacturer of the delivered carpet as qualified to install the
specified carpet.

2. Any damage to existing fixtures, utilities or finished surfaces resulting from the performance of this
contract shall be repaired to the Owner's satisfaction at the Contractor's sole expense.

3. A minimum of twenty-four (24) hour advanced notice shall be given to agency representative to allow for
preparation of the work site and/or removal and relocation of furniture by agency personnel.  If adequate
notice is not given, contractor shall be responsible for any incurred expenses due to furniture movement.

4. Carpet ordered for direct glue down shall be installed using manufacturer's recommended adhesive,
trowel size and application rate.  Seam sealer shall be used on all seams and butt joints and applied as per
the manufacturer's recommendations.

5. Carpet ordered for installation over padding shall be installed using proper pad adhesive and pad tape.
Carpet shall be seamed using manufacturer's recommended seaming tape and all lengths over 12 feet
shall be power stretched.  All lengths over 30 feet shall be stretched by a senior power stretcher.

6. Carpet ordered for double stick installations shall be installed using the carpet and pad manufacturer's
recommended adhesives, trowel size and application rate.  Seam sealer shall be used on all seams and
butt joints and applied as per the manufacturer's recommendation.

7. Carpet shall be laid according to recommendations of manufacturer.  Carpet shall be laid flat, level
without humps or ripples.  Joints shall be subtle and imperceptible.  All seams shall be trimmed in a neat
and workmanlike manner.
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8. Finish strips of metal and metal/vinyl shall be a standard commercial quality and shall be installed with

both edges tight against door frame.  Edge of carpet and finish strips shall be located underneath the door
when closed.  Finish strips shall be installed where carpet abuts hard surface flooring.

9. Carpet shall be securely attached to the floor in compliance with Americans with Disabilities Act.

10. Installed carpet shall be free of spots, dirt or soil, tears and frayed or pulled tufts.

11. Carpet shall be thoroughly vacuumed immediately after installation.

12. All debris shall be removed from the premises unless the ordering agency authorizes otherwise.

13. Contractor shall remove doors when necessary but will not be responsible for cutoff or reinstallation of
the doors.

14. Punch list items and or corrections to installations shall be responded to within 10 days of notification
and failure to do so may be cause to terminate the contract for default.  Agencies may not withhold the
total invoice amount awaiting repairs to be completed.  The amount to be withheld will not exceed 5% of
the invoiced amount for the areas awaiting repairs.

15. For capital outlay installations, when required by the agency, the contractor may be required to work with
the general contractor and or architect.

16. Any installation is subject to verification by State inspector or independent agent engaged to represent the
State for actual yardage required by institution involved.  Any installation consuming more than 3% over
the number of square yards within a given area shall be supported by seaming diagram showing waste
and submitted to the agency prior to invoicing.  Center of door dimensions will be considered.

17. The carpet installer shall complete a Carpet Installation Certification (see Attachment A) as denoted
herein upon satisfactory completion of each carpet installation.  A copy of the certification shall be
submitted with each Invoice with a copy to the Division of Purchases and Supply.

18. Upon completion of an installation job, a manufacturer's maintenance manual and/or cleaning
instructions shall be supplied to the owner without cost to the ordering Agency.  Dealers and
manufacturers may be required to conduct training sessions for agency personnel on the care and
cleaning of their carpet.

19. At the conclusion of the work, the Contractor shall demonstrate to the authorized owners representative
that the work is fully operational and in compliance with contract specifications and codes.  Any
deficiencies shall be promptly and permanently corrected by the Contractor at the Contractor's sole
expense prior to final acceptance of the work.

20. Installation Warranty: Each installation shall be warranted by the installing Trading Partner for a minimum of five years
after the date of acceptance. The installation shall warranty against defective materials, workmanship and performance.
The Trading Partner hereby agrees to furnish, without cost to the COVA, all labor, materials and transportation both ways
for replacement of all materials which are found to be defective or labor to affect the adjustment/repair of the carpeting
during the warranty period.  Warranty repairs shall be completed within five to ten days after notification.
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ATTACHMENT A

COMMONWEALTH OF VIRGINIA
CARPET INSTALLATION CERTIFICATE

AGENCY, DEPARTMENT OR POLITICAL
SUBDIVISION __________________________________________

LOCATION OF INSTALLATION CITY/COUNTY:____________________________

DATE OF INSTALLATION MM/DD/YYYY:____________________________

NAME OF CARPET PATTERN: ________________________________

CARPET MANUFACTURER MFR: _____________________________________

TYPE OF BACKING __________________________________________

AGENCY ORDER NO. __________________________________________

CARPET SQUARE YARDAGE INSTALLED __________________________________________

TRADING PARTNER __________________________________________

NAME OF INSTALLER __________________________________________

I, THE UNDERSIGNED DO HEREBY CERTIFY THAT THE ABOVE LISTED DATA IS COMPLETE AND FACTUAL
TO THE BEST OF MY KNOWLEDGE. FURTHERMORE, I HEREBY CERTIFY THAT THE ABOVE DESCRIBED
CARPET INSTALLATION WAS INSTALLED BY COMPETENT WORKERS UNDER MY DIRECT SUPERVISION
AND THAT SAID INSTALLATION HAS BEEN INSTALLED IN ACCORDANCE WITH THE MANUFACTURER'S
PRINTED INSTRUCTIONS WHICH FULLY COMPLIES WITH THE REQUIREMENTS OF THE TRADING PARNER
AGREEMENT.

DATE: ____________________

SIGNATURE:____________________________

TITLE: __________________________________

DISTRIBUTION OF COPIES:

ORIGINAL - CONTRACT MANAGER or CONTRACT MANAGER
DIV. OF PURCHASES AND SUPPLY DIV. OF PURCHASES AND SUPPLY
805 EAST BROAD STREET PO BOX 1199
RICHMOND, VIRGINIA  23219 RICHMOND, VA 23218-1199

COPIES - AGENCY


